ASSOCIATED BUILDERS AND CONTRACTORS OF IOWA

REGISTRATION CHECKLIST & INSTRUCTIONS
 FORMCHECKBOX 
Apprentice Profile  (1 per apprentice)
 FORMCHECKBOX 
NCCER Registration and Release  (1 per apprentice – new apprentices only)
This form allows ABC of Iowa to release training records for certification to the National Center for Construction Education and Research. 
 FORMCHECKBOX 
Apprenticeship Agreement (1 per apprentice – new apprentices only)

APPRENTICE will complete the following sections:
Part A:  

Section 1. Name, address, Social Security number
Section 2. Date of Birth

Section 3. Sex





Section 4a. Ethnic Group

Section 4b. Race




Section 5. Veteran Status*
Section 6. Highest education level completed

Section 8. Signature of apprentice and date
*For Veterans Only:
Montgomery GI Bill (Chapter 30) – Generally, for individuals who entered active duty after July, 1985, and participated in the pay reduction program (pay reduced $100 a month for 12 months) and served honorably for two years or more are eligible.  Veterans or service persons cannot withdraw money paid into the fund.

Montgomery GI Bill for Reservist (Chapter 1606) – An individual who enlisted, re-enlisted, or entered an enlistment in the Selected Reserve or National Guard for a period of 6 years after July 1, 1985, and has completed the initial active duty training may be eligible for VA benefits.  This program does not require a contribution by the reservist or guardsman.

For other VA questions or to see if you qualify – call Thomas Beasley at the Veterans and Military Education office at (515) 281-3490.

EMPLOYERS will complete the following sections:

Part B:


Section10.  Sponsor Name and Address

Section 11a. Trade/Occupation


Section 17b. Apprentice wages for related instruction
Section 18a. Pre-Apprenticeship hourly wages


Section 18b. Lowest Journeyworker’s hourly wage
Section 18c. Apprentice’s entry hourly wage


Section 19.  Signature of sponsor representative and date

DOL/Office of Apprenticeship will complete the following sections:


Part C:  


Section 22. Registration Agency and Address

Section 23. Signature (registration agency)


Section 24. Date registered



Section 25.  Apprentice Identification Number

ABC of Iowa will complete the following sections:


Part A:


Section 7. Career Linkage


Part B:


Section 11b. Occupation code


Section 12.  Term
  
  Section 13. Probationary period  


Section 14.  Credit for Previous Experience

  Section 15. Term Remaining 



Section 16.  Date apprenticeship begins

Section 17a. Related Instruction


Section
17c. Related Training Instruction 


Section 18b. Term in Months



Section
18e. Percent
 FORMCHECKBOX 
Company Program Participation Form (1 per company) 





This form needs to be completed by the Employer every year, for each trade in which apprentices are registered.  Enter the trade in the first blank line.  The journeyperson wage entered in the second blank space should be the wage your company pays your lowest paid journeyworker in the respective trade.  This wage must be at least $14.50 per hour. Apprentices entering the program must be paid 50% of the journeyperson wage.  (50% of $14.50 is minimum wage.) Date the form and complete Company Name, Address, Representative, Phone Number and sign.  List the number of female and minority journeypersons and the total number of apprentices registered with the DOL including those individuals being registered for the 2009/2010 school year.  The bottom left area of the form will be signed by ABC of Iowa Education Director, Tom Fulcher. 

Please note: The total number of apprentices can not exceed the number of journeypersons.  There must be a one-to-one ratio except for electrical. Electricians can have a two apprentices to one journeyman ratio. 
 FORMCHECKBOX 
Standards Acceptance Agreement (1 per company if necessary)
This form needs to be completed by sponsors that are new or have not had an apprentice active with the Department of Labor for the past 3 months.  This form states that you agree to follow the Standards (contained under Standards in the Department of Labor section).  This form is required in order to register your company with the Department of Labor.   
 FORMCHECKBOX 
Affirmative Action Plan & Selections Procedures (1 per company if necessary)

These documents are required for new programs registering with the Department of Labor or existing programs that have 5or more apprentice.  Once a sponsor has 5 or more apprentices, you are required to have an affirmative action plan and selection procedures plan for your apprenticeship program.  If you currently have an AAP for your company you will still need these documents. 
 FORMCHECKBOX 
Credit for Previous Experience Form (1 per apprentice- if applicable) 

Enter employee’s name.  Enter the dates the employee has worked for your company.  Enter the trade for which this employee will be an apprentice (carpentry, electrical, HVAC, plumbing, sheet metal).  On the back side of this form is a list of job processes for each trade.  Assign to corresponding hours to each of the job process listed.  Example:  There are 6 job processes for an electrician; the total number of hours being submitted for previous experience should be distributed using those 6 areas of the electrical trade.

REMEMBER - This form will only be accepted at the initial time of registration with the DOL. Credit for previous experience is entered in section 14 of the Apprenticeship Agreement. 

 FORMCHECKBOX 
Credit for Prior Training (1 per apprentice- if applicable)  

Apprentices with Prior Training Experience may present documentation for their prior training.  The Education Committee may grant credit for prior related classroom instruction in levels 1 and/or 2 upon submission of adequate proof of training (high school, college or military transcripts).

 FORMCHECKBOX 
Class Registration Forms (1 per company) 

All apprentices from the same company can be registered on one form.  There are two forms linked to this e-mail, one for evening classes and one for Electrical Institute Classes Only.  Please make sure to fill out the correct forms completely and return to ABC of Iowa.  









Associated Builders and Contractors of Iowa

475 Alices Road, Suite A, Waukee, IA  50263

Phone: 515-987-3790 Fax: 515-987-3798

