ABC of IOWA MONTHLY WORK REPORT

Apprentice __________________________________________________
Employer _____________________________________________________

Trade ___________________________________ Level    1     2     3     4

Supervisor Signature ____________________________________________

Month ______________________________ Year __________________

Progress (check one)  _________ Satisfactory   _________ Unsatisfactory
Make sure you have totaled your hours and had your supervisor sign-off before you send in this report.  
Make a copy for your records.  Please use blue or black ink only. 
Day   of   the   Month
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OJT Reports are due to the ABC of Iowa office by the end of 90 days, from the month completed.








Apprenticeship Work Processes - CARPENTRY

Associated Builders and Contractors of Iowa 

1. FOUNDATIONS, WALLS AND FLOORS:

Laying, leveling, concrete forms, concrete walls and columns, footings, irregular concrete forms, 

Stairways.

2. FRAMING (FOUNDATIONS AND WALLS):

Laying out and framing sills and girders, framing and setting floor joists, wall and partitions, 

Bracing walls and partitions, sheathing and plaster.

3. ROOFS:

Framing and setting various type rafters, applying sheathing and shingles, other types of roof 

Coverings.

4.     EXTERIOR MILL WORK:

Materials, tools and equipment, operating skill saw, operating electric drill and sander, setting up 

And operating bench saw.

5. INTERIOR WALL COVERINGS:

Applying wood covering, composition, sheet rock or fiberboard; installing baseboards.

6. FLOORS:

Laying sub floors, laying hardwood, erecting forms for concrete.

7. STAIRS:

Laying out and cutting stair horse – various types of stairways and treads, installation of railings.

8. INTERIOR FINISH:

Cutting and fitting base, molding and setting door jams, fitting/hanging windows and doors, 

Fitting and fastening hardware.

9. MISCELLANEOUS:


Building walkways, erecting scaffolding, temporary sheds, miscellaneous repairs, additions and 


Erection various types of concrete forms. 
INSTRUCTIONS





Complete Top Section:


Apprentice Name


Employer


Trade/Level


Month/Year


Supervisor Signature





Match each work process with the corresponding number on the reverse side.





Under each day of the month, place the number of hours the apprentice spent on each particular process.





Keep track of the actual hours dedicated to each process throughout the apprenticeship.





At the conclusion of the month, fax the completed form to ABC of Iowa.





OJT Reports are due to the ABC office by 90 days from the month completed.





OJT Reports are considered delinquent after 3 months and will NOT be accepted.








  





Submit these reports to :


ABC of Iowa


475 Alices Road, Suite A


Waukee, Iowa 50263


Or by:


Fax: 515-987-3798


Questions:


Phone: 515-987-3790 x2


Watts: 800-283-4222


Office Hours: Monday-Friday   8 am - 5 pm


 








Associated Builders & Contractors of Iowa (ABC of Iowa)


475 Alices Road, Suite A


Waukee, IA  50263


Phone: 515-987-3790 – Watts: 800-283-4222


Fax: 515-987-3798
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